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Level 3

Improving Own Learning

                                        and Performance

PREPARATION ( Plan -> Do ( Review
     IOL3.1 Set targets and plan 
	What is your overall goal or aim (what do you want to achieve)?
     


	What are the different ways in which you could achieve this goal? (options for learning, times, locations)
     


	What are your agreed targets? (there should be at least three and they should be SMART – Specific Measurable Achievable Realistic Timebound)  
·      
·      
·      
How did you seek information to help you to set these particular targets?
                

	How will you measure your success in meeting these targets?
·      
·      
·      
· T

· t



	Who have you discussed your targets with?         
	Their role:       

	

	What factors, both positive and negative, might affect your plans? (eg time, resources, help needed)
     

	What are your proposals for overcoming possible difficulties?

     

	What guidance and support will you need and how will you access it? 

     

	 How and when will you review your progress? (On at least two occasions)

     



Attach your own action plan showing the steps you will take to meet each of your targets, the deadlines you have set yourself for achieving each step and any resource or health and safety issues you will need to deal with in order to be successful.

	“I confirm that the candidate has set targets and planned how these could be met, using support from appropriate people”.

	Witness/assessor (signature):      
(e.g. tutor, supervisor, course leader)


	Date:       


	Candidate Name:      
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IOL3.2 Learning and using your plan

	Explain how you managed your time effectively to meet deadlines?
     
 What revisions did you make to your plan and why?  
     


	

	Explain what you learnt and describe the different ways in which you learnt them? (eg pictures/diagrams, reading/talking/writing, listening to others, watching, or doing something practical)

     


	What work did you do independently? 

     
How did you adapt your approach to learning in order to meet new demands? (eg chose a different way of learning, changed time plans)
     


	

	When did you seek feedback and support and how did this help you to meet your targets?

     


	

	“I confirm that the candidate has taken responsibility for their learning by using their plan and seeking feedback and support from relevant sources to help meet targets.” 



	Witness/assessor (signature):       
(e.g. tutor, supervisor, course leader)


	Date:       


	Candidate Name:        
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       IOL.3.3 Review progress and achievements

	To what extent have you met each target and what evidence supports this?

1       
2       
3       


	Describe the quality of your learning and performance:

     


	What factors affected the quality of your learning and performance? (eg effectiveness of planning and organisation, choice of learning techniques, unforeseen difficulties)
     


	Give an example of how you have used your new skills, knowledge or understanding to meet new demands?

     


	

	What have you agreed with others on how you could improve your performance next time? (Refer to feedback from others, and your own views)

     


	

	

	“I confirm that the candidate has reviewed progress on two occasions and established evidence of achievements, including how they have used learning from other tasks to meet new demands.”

	Witness/assessor (signature):       
(e.g. tutor, supervisor, course leader)


	Date:       


	Candidate Name:      
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